Tips for Windows 7

1) De-activate IPv6
a) Click on the “Start” Button
b) Inthe Search field, type: “ncpa.cpl” then hit “Enter”
c) R-Click on the Local Area Network or “Wireless Network Connection”
d) Click on “Properties”
e) De-click “Internet Protocol version 6 (TCP/IPv6)
f) Click “OK”

U Local Area Connection Properties @

MNetworking Sharing

Connect using:

li'." Realtek PCle GBE Family Controller

This connection uses the following items:

L, 3 Client for Microsoft Networks

JB virtual PC Network Filter Driver

J_E,.,,QOS Packet Scheduler

8| File and Printer Sharing for Microsoft Networks

«& Internet Protocol Version b [ CPfIPvE)

¥| .. Internet Protocol Version 4 (TCP/IPv4)

«& Link-Layer Topology Discovery Mapper [fO Driver

wi Link-Layer Topology Discovery Responder

Install... ‘ l Uninstall Properties

Description

Allows your computer to access resources on a Microsoft network.

oK ‘ l Cancel

2) Activate Folder Menu
In a folder:
a) Click on “Organize”
b) Click on “Layout”
c) Click on “Menu Bar”

d) Near the top of the folder, you should see the standard menu: File Edit View .....
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3) Activate the Navigation Field

a) Onthe Menu Bar you just activated (above),
(You can also get to this point by going into Control Panel-> Folder Options)

click on “Tools” = “Folder Options”

b) Inthe “General” tab, click on the boxes in front of

Show all folders and

Automatically expand to current folder

c) This will make the Win7 folder navigation function similarly to the Folder view in XP and
You can drag files into various folders to organize them.

d) Keep Folders Options open for the next tip.

Folder Options

General |View |Search

=Sl

Browse folders
(@)i0pen each folder in the same windowé
(") Open each folder in its own window

Click items as follows

() Single-click to open an item (pointto select)
Underline icon fitles consistent with my browser
Underline icon fitles only when | point atthem

(@) Double-click to open an item (single-click to select)

avigation pane
4 B Show all folders

. [¥] Automatically expand to current folder

Restore Defaults

How do | change folder options?

[ QK ] l Cancel Apply
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4) Activate check boxes for multiple file selection:
a) InFolder Options, click on the “View” tab
b) Scroll down the list until you see
“Use Check Boxes to Select Iltems” and click in the box in front of it.
c) Click “OK”

Folder Options @

| General| View |Search|

Folder views

You can apply the view (such as Details or lcons) that you
are using for this folder to all folders of this type.

Apply to Folders ResetFolders

Advanced settings:

[] Hide extensions for known file types -
Hide protected operating system files (Recommended)

[] Launch folder windows in a separate process

[ ] Restore previous folder windows atlogon

Show drive letters

[#] Show encrypted or compressed NTFS files in color

. Showp— C escrlptlon forfolderand desktop items

1

I Whentyplnglntollstwew
() Automatically type into the Search Box | BN
(@) Selectthe typed item in the view -

l Restore Defaults l

oK || cancel || mppy |

5) Resize Desktop Icons
a) Click once in an empty part of the desktop, be sure to release the button afterward
b) With one hand press and hold down on the “ctrl” key on the keyboard.

With your other hand push the wheel on the button.The icons should get larger or smaller
depending on which way you turn the wheel.
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